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West Clinton Fire District  
POLICY STATEMENT 

Policy Statement # WCFD Covid Policy 
Date 10/14/20 
Subject Outlines entry to buildings and alarms 
Reviewed and approved WCFD BOFC 
 

 

 

SCOPE:  To protect ALL members, employees, public 

PURPOSE: To define an action plan consisting of parameters and guidance in reference to building usage 
and exposure control during the Covid pandemic. 

POLICY:  The guidelines set forth by the “Covid Operations committee” and passed by the West Clinton 
Board of Fire Commissioners on stated date (above).    

The mission of protecting the membership, employees, and public from any exposure while monitoring 
any potential:  Building capacity issues, outbreaks, exposures, proper levels of PPE, hygiene.  This will 
allow the mentioned to continue to serve and protect the residents of our town as well as any mutual 
aid requests for service.  

This policy will initiated and retracted by the Board of Fire Commissioner’s following a meeting with 
input from the following staff.  (Chief, EMS Supervisor, President, Covid Compliance Committee.) 

 

Entry to the fire station as described in the below appendages: 

Alarm of Call (fire/EMS) 

Any responder gaining access to station 1 for a fire or EMS call should enter through the Front door 
nearest the shed or the engine bay door near the ambulance.   Any station 2 entry should be done 
through the door closest to engine bay where a single screening station will be set up.   Upon entering 
the building there will be a station right inside of the mentioned doors.   This station will be a table 
consisting of the following screening tools:   3 ring binder with a screening questionnaire, gloves, hand 
sanitizer, surgical masks, a wall mounted (no touch) thermometer. 

Any member/employee  entering the building to riding on apparatus or responding to the scene MUST 
be A-symptomatic.   If there are any signs or symptoms present the responder shall be deemed ill and a 
potential carrier to expose others ultimately having no participation in the alarm.   
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Upon returning from the alarm or when time permits the member/employee  can be screened utilizing 
either the ambulance or chief’s vehicle.   This will include but not limited to:  Temperature, 
questionnaire….    

*Respiratory protection consisting of at least a surgical mask MUST be worn when walking in ANY 
structure or building. 

Meetings and or Training.    

Entry into the building will be the door nearest the shed.   A screening zone is located right inside of this 
doorway.  

Exiting of the building will utilize the rear glass doors closes to the bathrooms to provide a “one way 
traffic” pattern.    

Handicapped entries access both into and leaving the building will be through the glass doors closest to 
the designated handicapped parking.   

Meetings and or Training will be conducted with the highest level of awareness and overall 
preparedness.   These events will need to be announced and described with as much advanced notice as 
possible to ensure that the policies set fourth provide sufficient coverage.    The following should be 
considered when evaluating a possible event; Screening area inside the door nearest the shed is 
adequately supplied, numbers of participants, proper PPE available, Food may be made available 
however, it is suggested that  a single person serve or place the food on the participants serving dish as 
to limit number of people within proximity to the food. 

  Upon entering the building there will be a station right inside of the mentioned doors.   This station will 
be a table consisting of the following screening tools:   3 ring binder with a screening questionnaire, 
gloves, hand sanitizer, surgical masks, a wall mounted (no touch) thermometer. 

The 3 ring binder has printed screening sheets that must be filled out EVERYTIME someone enters the 
building.   The first step of the process is obtaining a temperature.   This will be done utilizing the wall 
mount unit or handheld as available.   Any temperature reading of 99.5F or higher will prompt the 
individual being screened to be denied access into the building or participation in the event!  This is 
non-negotiable.    Any individual/s denied entry will simply exit the building via the front door (nearest 
the shed) rather then walk through the participating body of the event. 

Screening Sheets 

Anyone entering the building or attending an exterior event MUST be screened prior to 
entry/attendance.   This will consist of a temperature reading, screening questions, and having a 
respiratory mask present…   Failure to follow the screening process will be denied entry.   The host or 
person responsible for will remind the party that this is “for everyone’s safety”!  Paid staff will utilize a 
separate screening sheet that will allow for tracking throughout a one month period with the sheet 
being put into their individual employee files.  Please see sample sheets.   

 

*Respiratory protection consisting of at least a surgical mask MUST be worn when walking in ANY 
structure or building when a social distancing of 6 feet or more cannot be accommodated.   Outdoor 
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training or exercises do not require a mask dependent on the activity if the minimum 6 feet social 
distancing can be obtained.     

* Any event where the maximum occupancy for the room becomes 50% of the posted occupancy or 
where a 6 feet distance cannot be maintained a line will be formed on the exterior of the building.   
This line will start at the front door of station one and form along the building where every parking 
line exhibits a 6 foot distance.   This includes any public elections events. 

Prior to any event the Fire Chief and designee will go over the policy with the person requesting access 
to the building and grounds. 

*Note* 

During the time that this policy remains active any “walk in patient” should NOT be permitted into the 
building.   The ambulance will be pulled out of the building where the patient can be assessed in a closed 
environment with the needed equipment while not posing a risk to the interior of the station. 

 

Disaster/Public Shelter 

In the event that the building be deemed opened for a disaster the same screening will take place.   The 
Operations director (Chief, Asst Chief, Capt,) will be responsible for opening and deligating if need be to 
make sure that resources and or screening needs are in place.   Also to determine  if any operational staff 
and equipment should be relocated to Station 2.   This will allow the operational team to continue to 
operate pertaining to the disaster without interruption or cross contamination.       

*At NO time is the bay any public or person not acting in an operational role permitted into this area!   
The double doors between the meeting room and bays will remain closed through the duration of the 
event and only cleared for normal traffic after the meeting room has been cleaned/decon’d and deemed 
by the Operations commander to be “cleared” for normal usage.   
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Definitions 

 

 

Mask-a comparable device or a covering (as of polypropylene fiber or cotton fabric) to 
prevent inhalation of dangerous substances or to prevent the inhalation or dispersal of 
exhaled infectious material (as bacteria or viruses) Surgical, N-95. 

Gloves-a covering for the hand having separate sections for each of the fingers and the thumb 
and often extending part way up the arm. 

Hand Sanitizer-a substance or product that is used to reduce or eliminate pathogenic agents 
(such as bacteria) on hands and surfaces. 

Thermometer- 
an instrument for determining temperatures, in principle making use of a substance (such as alco
hol or mercury) with a physical property that varies with temperature and is susceptible of meas
urement on some defined scale. 
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Reference Resources 

 

https://www.cdc.gov/coronavirus/2019-ncov/index.html 

 

https://coronavirus.health.ny.gov/home 

 

https://coronavirus.jhu.edu/ 

 

https://www.dutchessny.gov/Departments/DBCH/2019-Novel-
Coronavirus.htm 
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The following are tips for establishing a low exposure risk to our valued 
members, employees, and the public. 

• Limit Interface between Shifts: Limit interaction as much as possible between 
oncoming and leaving shifts. 

• Roll Call Location: Conduct roll call in a large space (e.g., apparatus bay) that 
facilitates a minimum 6-foot social distancing as well as air movement. 

• While in Quarters: Do not congregate in small spaces (e.g., watch office, kitchen, 
etc.). Adhere to the 6-foot minimum spacing. 

• Reduce Chairs: Reduce the number of chairs located in common meeting spaces 
(kitchen, bull pen, offices, etc.) to physically deter people from gathering in the 
same space. 

• Station Training: Conduct training in a manner that maintains 6-foot minimum 
spacing. 

• Off-Duty Members: Do not allow off-duty members into the stations to work out or 
visit.  

Station Meals 

• Stagger Times: Consider eating in shifts to reduce the staff interaction. 
• Shared Items: Disinfect shared food containers and communal items. 
• Small Businesses: Consider supporting small businesses in your districts by 

ordering take out. 

Department Mail 

• Modified Routing: Determine any changes that can be made to department mail 
to minimize potential for staff interaction. 

• Electronic Delivery: Scan documents and email them whenever possible. When 
mail must be handled, consider wearing gloves and washing hands immediately 
thereafter. 

Department Facilities 
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• Facility Visits: Trips to fire department facilities should be limited to urgent 
department business only. When visits are necessary, limit the number of guests 
and make appointments when possible. 

• Battalion Chiefs: Communicate with Battalion members via phone or video 
conference. If a Battalion Chief needs to go to a station, maintain social 
distancing 

 

Self-Monitoring 

• Self-Monitoring Stations: Self-Monitoring Stations should be set up near the 
previously designated staff entrance to station. 

• Self-Screening Checklist: Provide self-screening checklist (see attached) and 
thermometer screening at station. 
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