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I. SEXUAL HARASSMENT 5 
 6 

Sexual harassment is a form of employee misconduct that undermines the integrity of the 7 

employment and member relationship and is a violation of Title VII of the Civil Rights Act.   8 

 9 

Sexual harassment includes deliberate or repeated, unsolicited, verbal innuendoes or comments, 10 

gestures or physical contact of a sexual nature which are unwelcome.  Sexual harassment is 11 

defined as unwelcome sexual advances (either verbal or physical), requests for favors and other 12 

verbal or physical conduct of a sexual nature when (1) submission to such conduct is either an 13 

explicit or implicit term or condition of employment; (2) submission to or rejection of the 14 

conduct is used as a basis for making work related decisions; or (3) the conduct has the purpose 15 

or effect of substantially interfering with an individual's work performance or creating an 16 

intimidating, hostile or offensive work environment. 17 

 18 

Sexual harassment can also include but is not limited to:  abusive verbal language related to a 19 

member’s sex; sexually oriented comments about an individual’s body, attire or sex life, displays 20 

of obscene printed or visual material (such as displaying sexually graphic magazines, calendars, 21 

posters or electronically displaying, posting or forwarding inappropriate e-mails, text or instant 22 

messages, videos, photos or other electronic communications); and unwelcome physical contact, 23 

such as patting, pinching, brushing up against someone’s body or obscene gestures that  24 

unreasonably interferes with an individual’s work performance or creates an intimidating, hostile 25 

or offensive environment.  26 

 27 

II. NON-SEXUAL HARASSMENT 28 
 29 

Non-sexual harassment includes verbal, visual or physical conduct or the display of or 30 

forwarding of graphic material that denigrates or shows hostility or aversion toward an 31 

individual because of the individual’s race, color, religion, gender, sexual orientation, national 32 

origin, age, handicap, or disability, marital, military or veteran status, domestic violence victim 33 

or any other classification protected by law.  While it is not easy to define precisely what 34 

harassment is, it certainly includes slurs, epithets or negative stereotyping, threatening, 35 

intimidating or hostile acts, denigrating jokes, inappropriate nicknames and the display of or 36 

forwarding of any written or graphic materials (by e-mail, text or instant messages, faxes, screen 37 

savers and other electronic means) that are based on a on a protected classification (as defined 38 

above).  Sexual harassment includes unwelcome sexual advances, requests for sexual favors, or 39 

other unwelcome verbal, visual, or physical conduct of a sexual nature.  40 

 41 
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III. HANDLING OF ANY HARASSAMENT INCIDENT 46 
 47 

Incidents of any harassment include the creation of an offensive, intimidating, or hostile 48 

environment which unreasonably interferes with one’s performance or otherwise adversely 49 

affects an individual’s membership opportunity.  50 

 51 

It is the policy of the West Clinton Fire District (hereafter called District) that sexual and other 52 

forms of harassment are unacceptable conduct in the workplace and will not be tolerated.  Any 53 

individual who engages in conduct or activities constituting sexual or other forms of harassment 54 

will be disciplined, up to and including termination.  Any individual who feels uncomfortable 55 

with the conduct of another member or volunteer, is encouraged to first speak directly with the 56 

individual effecting the harassment and advise the individual to cease the conduct.  Since it may 57 

not be appropriate or desirable to report the incident directly to the alleged harasser, such action 58 

is optional rather than mandatory.  If speaking with the alleged harasser is inappropriate or 59 

unsuccessful, the subject of the harassment should promptly report such conduct first to the 60 

District Chief, next the District 1st Asst. Chief, or as a last resort, the Chair of the Board of Fire 61 

Commissioners. The District may require that any sexual or other forms of harassment complaint 62 

be reduced to writing and signed by the complaining employee/volunteer. 63 

 64 

Reports by any individual shall be promptly and thoroughly investigated and responsive action, 65 

if warranted, shall be taken as soon as reasonably possible.  Resort by an individual to the 66 

foregoing reporting procedure is the right of each individual and retaliation by any other 67 

individual against the complaining individual, or against any individual who participates in the 68 

investigation, cooperates with the investigation, or acts as a witness during the investigation, will 69 

be responded to by the District through appropriate disciplinary measures, up to and including 70 

termination of employment. 71 

 72 

Any individual aware of harassment by another individual which the target of the harassment 73 

reasonably believes to be harassing conduct, should report the conduct to the Chief, next the 74 

District 1st Asst. Chief, or as a last resort, the Chair of the Board of Fire Commissioners. Failure 75 

to make such a report may result in discipline.  76 

 77 

The District will make every effort to protect the confidentiality of all sexual and other forms of 78 

harassment investigations and the identity of the parties, subject to applicable legal requirements. 79 

Following the investigation of any sexual or other forms of harassment complaints, the District 80 

will, as soon as reasonable under the circumstances, determine whether any corrective action 81 

undertaken was successful and assure that no retaliation has occurred. 82 

 83 

This policy was approved by the West Clinton Board of Fire Commissioners on May 22, 2013 84 

and it becomes effective on May 20, 2013. This policy supersedes any previous policy, Standard 85 

Operating Guidelines (SOG), or Standard Operating Procedures (SOP) on sexual and non-sexual 86 

harassment. 87 

 88 


