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I. BACKGROUND 6 
 7 

For the purposes of this policy, “employee” includes a volunteer member of the West Clinton 8 

Fire Department. 9 

 10 

PESH  regulation and enforcement applies to fire districts and includes the Right-To-Know 11 

(12NYCRR §820). 12 

 13 

Under the Hazard Communication Standard, chemical manufacturers and importers must 14 

research the chemicals they produce and import. If a substance presents any of the physical and 15 

health hazards specified in the HCS, then the manufacturer or importer must communicate the 16 

hazards and cautions to their employees as well as to "downstream" employers who purchase the 17 

hazardous chemical. "Communicate the hazards" means training the workers specifically about 18 

the chemicals used at the workplace and how to use them properly and safely. This includes 19 

using the chemicals safely and properly in processes and activities at the workplace. This can 20 

also mean how to safely work near or use equipment that has hazardous chemicals contained in it 21 

that could be released into the workplace. Workers should never be working with chemicals or 22 

equipment that they are unfamiliar with. The goal behind the HCS is a safer workplace for 23 

employees. Informed of the hazards they encounter on the job, employees and their employers 24 

(the Fire District) can create a safer workplace.  25 

 26 

Employees have both a need and a right to know the hazards and the identities of the chemicals 27 

they are exposed to when working. Employees also need to know what protective measures are 28 

available to prevent adverse effects from occurring.  29 

 30 

The Hazard Communication Standard (HCS) covers both physical hazards (such as flammability 31 

or the potential for explosions), and health hazards (including both acute and chronic effects).  32 

 33 

By making information available to employers and employees about these chemical hazards, and 34 

the recommended precautions for their safe use, proper implementation of the HCS will result in 35 

a reduction of illnesses and injuries caused by chemicals. Employees will be better able to 36 

participate in these programs effectively when they understand the hazards involved, and to take 37 

steps to protect themselves. 38 

 39 

Chemical manufacturers and importers must convey the hazard information they learn from their 40 

evaluations to downstream employers by means of labels on containers and material safety data 41 

sheets (MSDS). In addition, all covered employers must have a hazard communication program 42 

to get this information to their employees through labels on containers, MSDS's, and training.  43 

This hazard communication program ensures that all employers receive the information they 44 

need to inform and train their employees properly and to design and put in place employee 45 
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protection programs. It also provides necessary hazard information to employees so they can 46 

participate in and support, the protective measures in place at their workplaces.  47 

 48 

The Fire District is responsible for informing and training workers about the hazards in their 49 

workplaces, retaining warning labels, and making available MSDS's with hazardous chemicals.  50 

 51 

The written program reflects what employees are doing in a particular workplace or at 52 

emergency scene. 53 

 54 

II. POLICY 55 
 56 

The West Clinton Fire District, hereafter called District, shall maintain a written “Right to 57 

Know” program which lists the chemicals present at the site, indicates who is responsible for the 58 

various aspects of the program in that facility, and state where written materials will be made 59 

available to employees.  60 

 61 

The District annually appoints the 1st Assistant Chief as the Program Administrator after the 62 

Chiefs’ elections. 63 

 64 

The Program Administrator conducts a hazard assessment for each chemical used in the 65 

workplace (includes vehicles, ambulance, and fire houses).  66 

 67 

The Program Administer maintains a list of chemicals used in the workplace is to be made 68 

available to the volunteer Fire Department members.  69 

 70 

III. HAZARD DETERMINATION 71 
 72 

It will be the policy of the District not to evaluate hazardous chemicals purchased from suppliers 73 

or manufacturers. The suppliers and manufacturers will be relied upon to supply the information 74 

needed to satisfy standard requirements. The MSDS will be reviewed for completeness and 75 

additional information from the manufacturer will be requested if needed. 76 

 77 

IV. MATERIAL SAFETY DATA SHEET (MSDS)  78 
 79 

A MSDS is available for each chemical in the workplace in two binders in the engine bays of 80 

Station 1 and 2.  81 

 82 

The master list inventory called MSDS Table of Contents will be kept by the District Secretary 83 

and a copy will be placed at each fire house with the MSDS records binders.  84 

 85 

The form for the inventory list is the attached MSDS Table of Contents for West Clinton Fire 86 

District. 87 

 88 
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The Program Administer updates the inventory list as new chemicals are purchased or used and 89 

the appropriate MSDS will be placed in the binders. If an MSDS sheet is missing, the member 90 

must tell the Program Administer so a replacement sheet can be obtained. 91 

 92 

During the annual review of the MSDS, the Program Administrator may appoint an employee(s) 93 

to conduct the review. The attached MSDS Review Status sheet should be completed for the 94 

review and kept in each set of MSDS binders. 95 

 96 

V. EMPLOYEE EXPOSURE RECORD 97 
 98 

A copy of the attached EXPOSURE RECORD will be placed in the employee’s personnel folder 99 

by the District Secretary upon the employee becoming and Active member of the District. In the 100 

upper left corner will be written the employee’s name and address and the date becoming Active. 101 

When future changes are made to the EXPOSURE RECORD, the earlier records remain in the 102 

employee’s personnel folder. These records are never removed from the personnel folder. 103 

 104 

V. LABELS AND OTHER FORMS OF WARNING 105 

 106 
The Program Administer is designated to ensure that all hazardous chemicals in the workplace 107 

are properly labeled. Labels should list at least the chemical identity, appropriate hazard 108 

warnings, and the name and address of the manufacturer, importer, or responsible party. The 109 

Program Administrator will refer to the corresponding MSDA to verify label information. 110 

Immediate use containers, small containers into which materials are drained for use on that shift 111 

by the employee drawing the material, do not require labeling. To meet the labeling requirements 112 

of the Hazard Communication Program for other in-house containers, refer to the labeling 113 

supplied by the manufacturer. All labels for in-house containers will be approved by the Program 114 

Administrator prior to their use. 115 

 116 

The each firehouse Captain will check monthly their firehouse to ensure that all containers in the 117 

firehouse are labeled and that the labels are up-to-date. Any discrepancies must be reported to the 118 

Program Administrator. 119 

 120 

VI. TRAINING 121 
 122 

The District will train all volunteers on the HCS including the MSDS.  Such training shall be 123 

conducted annually and shall last no less than fifteen (15) minutes. Employees who potentially 124 

could be exposed to hazardous chemicals will receive training in the elements of the hazard 125 

communication standard. As new hazards are introduced, additional training will be conducted. 126 

Occasionally, we will use toolbox safety talks to discuss a specific chemical used at an 127 

emergency site or workplace. The typical training session will address the following: 128 

 1. A summary of the company’s written program and the OSHA HCS 129 

 2. Methods of detecting hazardous chemicals, including a description of the hazards’ 130 

  chemical and physical properties 131 

 3. Health hazards and signs or symptoms of exposure 132 

 4. Proper work practices for working with a hazardous substance 133 



 4 

 5. PPE selection 134 

 6. Emergency procedures and first aid for spills and other exposures 135 

 7. Locations of MSDS and the written program 136 

 8. How to read a MSDS 137 

 9. How to obtain additional information 138 

 139 

The training program will be conducted initially and as new hazards are introduced. Periodic 140 

training will be conducted to further inform employees of hazardous chemicals and the methods 141 

of safeguarding themselves. The Program Administrator will provide an annual refresher training 142 

to reacquaint all employees with the standard and discuss any changes made to the program. 143 

 144 

At the conclusion of each training session, a question-and-answer period will be held so that 145 

employees can voice any further concerns on the topic. Each employee will sign an attendance 146 

form. The form will indicate where and when the training was conducted, what was covered, and 147 

who conducted the session. It will be dated and signed by the trainer. The Chief will keep the 148 

original attendance sheets and a copy will be given to the District Secretary to place the 149 

information in the member’s database. If a particular MSDS was discussed, a copy of it will be 150 

attached to the attendance form. 151 

 152 

VII. WRITTEN PROGRAM 153 
 154 

All employees are provided the written program describing this HCS and Policy on the District’s 155 

web page www.wcfd.com.  156 

 157 

Hazards to be addressed include any of the following:  158 

 1. Chemical  159 

 2. Explosion and Fire  160 

 3. Oxygen Deficiency  161 

 4. Ionizing radiation  162 

 5. Biological Hazards  163 

 6. Safety Hazards  164 

 7. Electrical Hazards  165 

 8. Heat Stress  166 

 9. Cold Exposure  167 

 10. Noise  168 

 169 

VIII. CONTRACTOR EMPLOYEES 170 
 171 

The Fire Commissioner responsible for construction, repairs, and maintenance will advise 172 

outside contractors of any chemical hazards which may be encountered in the normal course of 173 

their work in the firehouses or on the vehicles. 174 

 175 

 176 

 177 

 178 
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IX. NON-ROUNTINE TASKS 179 
 180 

The Fire Commissioner responsible for construction, repairs, and maintenance contemplating a 181 

non-routine task, e.g., boiler repair, will advise outside contractor’s employees of any chemical 182 

hazards associated with the performance of these tasks and appropriate measures. This will be 183 

accomplished by a meeting of the Fire Commissioner with affected employees before such work 184 

has begun. 185 

 186 

X. RESPONSE TO SPILLS 187 
 188 

Firefighters responding to a chemical spill or release should determine the OSHA PEL 189 

(Permissive Exposure Limits) 29 CFR 1910.1000 Table Z-1 for the chemical spilled and 190 

consider the "safe" zone for the public to be at 1/100th or 1/1,000th the OSHA PEL. The name 191 

used for the edge of the "safe" zone is the area where the chemical is below the Level of Concern 192 

(LOC).  193 

 194 

The firefighters responding to a chemical spill or release often consider or use another standard, 195 

the IDLH (Immediately Dangerous to Life or Health) OSHA 29 CFR 1910.120. What the IDLH 196 

level is also helps emergency responders determine whether to use a respirator or what types 197 

respirator to use in a response. Obviously, knowing what these different standards are, what they 198 

mean, and how to interpret them is something to be done long before any accident occurs. This is 199 

another reason why chemical emergency preparedness depends on real-time, valid, facility 200 

chemical inventory information.  The fire department shall ensure that its members are made 201 

aware of both standards. For hazmat emergencies, the Emergency Response Guidebook (Orange 202 

Book) published by the U.S. Department of Transportation provides much guidance in handling 203 

hazmat situations. 204 

 205 

This policy was approved by the West Clinton Board of Fire Commissioners on August 14, 2013 206 

and it becomes effective on August 14, 2013. This policy supersedes any previous policy on 207 

hazard communication. 208 

 209 

  210 


